UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO CAM RANH Poc lap - Tw do - Hanh phiic
86: 2746 IKH-UBND Cam Ranh, ngay 3() thangg ndm 2021
KE HOACH

Xét chuyén cong tac ddi véi vien chire gido duc nim hoc 2021-2022

Can cua Nghi dinh sO 115/2020/ND-CP ngay 25 thang 9 nim 2020 caa Chinh
phu Quy dinh vé tuyén dung, str dung va quan ly vién chuc;

Can CL'r‘Quyét dinh s6 16/2014/QD-UBND ngay 28/7/2014 cua UBND tinh
Khanh Hoa vé viéc ban hanh quy dinh phan cap quan ly vién chirc thuc pham vi
quan 1y ciia UBND tinh Khanh Hoa;

Cin ctr tinh hinh thyc té viée st dung s6 nguoi 1am viée cua cac don vi truong
mam non, pho thong tryc thudc, Uy ban nhan dan thanh phdé Cam Ranh xay dung Ké
hoach xét chuyén cong tac doi vdi vién chirc gido duc nam hoc 2021-2022 nhu sau:

I. NOI DUNG KE HOACH
1. Poi twong ap dung

Vién chitc cac truong trong thanh phd, ngoai thanh phd c6 nguyén vong xin
chuyén dén cac truong thudc thanh pho Cam Ranh c6 chi ti€u nhu cau vi tri viéc lam.

2. Dieu kién xét chuyén cong tac

Vién chuc co thoi gian cong tac tir 03 (ba) nim hoc tré 1én ké tir ngay bo
nhiém vao ngach.

Vién chuc phai duge danh gia, xép loai hoan thanh t6t nhiém vu tro 1én trong
cac nam hoc 2018-2019, 2019-2020, 2020-2021 va khong trong thoi gian thi hanh ky
luat hodc xem xét ky luat.

Khong 4p dung chuyén cong tac dbi véi ngudi dang lam viée cac truong hoc
khong thudc hé thong truong cong 1ap.

~ Chi xem x¢t cac truong hop nop day di hd so va ding thoi gian quy dinh tai
Keé hoach nay.

3. Phuong phap xac dinh nguoi dwoc chuyén cong tic

Hoi dong xét chuyén cong tac cta thanh phd s& can cir mot sé tiéu chi nhu:
tham nién cong tac, hoan canh gia dinh that sy kho khan, ho khau thuong tra, thanh
tich dat duogc va trinh dg dao tao ...d€ xac dinh ngudi dugce chuyén cong tac.

4. Ho so chuyén cong tac

4.1. Bbi vé6i vién chire dang cong tac tai cac don vi truong thudc pham vi quan
1y cua UBND thanh pho



2

- Pon xin chuyén cong tac (theo miu, c6 y kién dong y ctua Hiéu trudong noi
di);

- Ban tur nhan xét, danh gia qua trinh cong tac (theo mau, ¢é xdc nhdn cia Hiéu
truong), Phi€éu danh gia, phan loai vién chic (03 ndm hoc: 2018-2019, 2019-2020,
2020-2021);

- Ban So yéu 1y lich theo Méau HS02-VC/BNV theo Thong tu s6 07/2019/TT-
BNV ngay 01/6/2019 cua B Noi vu (khong qua 6 thang tinh den thoi diém ndp ho
50);

- Don trinh bay hoan canh gia dinh khé khan cé xac nhan cia Cong doan co
s0, thu truong don vi;

- Giéy xac nhan hoan canh gia dinh dac biét kho khan cua dia phuong noi cu
trd hoac noi cong tac ciia chong hoac vo (néu co);

- Giay xac nhan noi dang cong tac cua co quan vo/chong (néu xin chuyén cong
tdc theo vo hodc chong);

- Ban sao (cé cong chitng) cac vin bang, ching chi chuyén mén, nghiép vu:
ngoai ngir, tin hoc, chirc danh nghé nghiép, an ninh ‘quoc phong (néu c6); Quyét dinh
tuyen dung; Quyet dinh bo nhiém vao ngach, Quyét dinh bod nhiém hang chtc danh
nghé nghiép; Quyét dinh nang lwong cudi cung;

- Ban sao (co cong ching): Sﬁo ho khau thuong tra cua gia dinh (cha, me, vo
hodc chong) noi vién chirc xin chuyén dén; Giay dang ky két hon (néu chuyén cong
tdc theo dién hop Iy hoa gia dinh);

- Ching nhan dat giao vién day gioi cac cap va tuong duong (cdp trung wong,
tinh, huy¢n); chién si thi dua cac cap trong thoi gian tir ndm hoc 2009-2010 dén nay
(néu co).

42 Dbi véi vién chic dang cong tac ngoai pham vi quan 1y caia UBND thanh
pho Cam Ranh

- Ho so day du theo quy dinh tai myc 4.1;

- Vin ban dong ¥ cho chuyén di cua UBND huy¢n, thi xa, thanh phé) hodc cua
Phong Giao duc va Pao tao (néu da dwoc UBND huyén, thi xd, thanh pho uy quyén),

- Gidy kham strc khoe (khong qua 6 thang, tinh dén ngay ndp hé so). Ban sao
c6 cong ching s6 Bao hiém xa hoi;

5. Vé so lwong ho so, thoi gian va dia diém ndp ho so chuyén cong tac

S6 lugng (01 bo) bo trong bi dung hd so (ngoai bi liét ké day di cdc loai ho
50).

Luu y: Nguoi ngp chiu trach nhi¢m vé danh muc h‘o”‘ so theo quy dinh; Khong
ghi nguyén vong don vi xin chuyén den ngoai bi dung ho so va ho so sé dwoc niém
phong khi nop.

Toan bd hd so sép Xép thtr tu theo quy dinh tai muc 4.1, 4.2 gl’;:i vé bd phan van
thu Phong Gido duc va Pao tao thanh ph6 Cam Ranh - Pia chi: s6 17 Pham Hung,
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phuong Cam Phu trong gio lam viéc hanh chinh ké tir ngay 06/7/2021 dén 16h00
ngay 12/7/2021.

6. SO lwgng vién chirc con thi€u caa cac truwomg

6.1. SO lugng vién chire con thi€u ctua cac truong Mam non

So lwgng gido vién

A \ A Ghi chu
Mam non con thiéu

STT Tén Truwong Mam non

MAam non Hoa Mai
MAam non 2/4
Mam non Cam Thinh Tay

Mam non Cam Lap

Mam non Cam Binh

Mam non Ba Ngoi

Mam non Cam Ldc

Mam non Cam Thanh Nam
Mam non Cam Phtic Nam
Mam non Cam Nghia

Mam non Cam Phudc Pong
Mam non Cam Thinh Pong

OO N0 A W|IN|F-

=
o

[HEN
[HEN

[N
N

=
w

Mam non Cam Thuan

W R |[PAROWOPNEPDNDNNDNDNRP O RERPADND

Mam non Cam Linh

|—\
N

w
s

Tong cong

6.2. SO lugng vién chure con thiéu cua cac truong Ti€u hoc

S0 lwgng gido vién tiéu hoc ]
TT Tén truong tiéu hoc Day ;?é‘n;hié“Tin A I(‘)’I‘l’gg
tiéu hoc | anh hoc | nhac

1 TH Cam Thanh Nam 1 1
2 TH Cam Nghia 1 1 1
3 TH Cam Nghia 2 1
4 TH Cam Loc 2 2
3) TH Cam Thinh Dong 2
6 TH Cam Phuc Nam 1 1
7 TH Cam Loi 2 2
8 TH Cam Loc 1 3 3
9 TH Cam Phu 3 3
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S6 lwong gido vién tiéu hoc Tong
A \ <% con thicu cong
TT Tén truwong tiéu hoc Day Tiéng | Tin Am
tiéu hoc | anh hoc | nhac
10 | TH -THCS Binh Hung 3 1 4
11 | TH - THCS Cam Lap 2 2
12 | TH-THCS Cin cir Cam Ranh 2 2
13 | TH-THCS Binh Ba 3 3
14 | TH Cam Thinh Tay 1 1 1 3
Téng cong 24 3 2 1 30
6.3. S6 luong vién chirc con thiéu cua cac truong THCS
S6 lwong gido vien THCS con thiéu Tén
TT Tén trwong THCS ong
Giao vién day moén Toén cong
1 TH-THCS Binh Hung 1 1

II. TO CHUC THUC HIEN
1. Phong Giao duc va Dao tao

- Xay dung Ké hoach xét c}quyén cong tac dbi v4i vién chirc gido duc nam hoc
2021-2022 trinh UBND thanh pho phé duyét;

- Théng bao cong khai Ké hoach xét chuyén cong tac d6i véi vién chuc gido
duc nam hoc 2021-2022 trén trang thong tin dién tir cua Phong Gido duc va Dao tao,
trang thong tin dién tir cac truong mam non, phd thong truc thudc;

- Tiép nhéan ho so xin chuyén cong tac theo quy dinh;

- Tham muu UBND thanh phé: ban hanh tiéu chi xét chuyén cong tac vién
chirc nganh gido duc; thanh 1ap Hoi dong hop xét chuyén cong tac vién chirc va du
kién tho1 gian tién hanh hop xét;

- Tham muu UBND phé duyét két qua va danh sach vién chuc duge xét chuyén
cong tac nam hoc 2021-2022; Ban hanh quyét dinh chuyen cong tac va quyet dinh
tiép nhan cong tac vién chirc sau khi dugc sy chip thuan bang vin ban ctia Uy ban
nhan dan thanh phd;

- Truong hop vién chirc chuyén cong tac ra ngoai dia ban thanh phd hoic vién
chtrc ngoai thanh phd chuyén Cong tac dén, giao phong Gido duc va Pao tao ph01 hop
v6i phong Noi vu tham muu Uy ban nhan dan thanh phd ban hanh: vin ban dé vién
chtrc lién hé chuyen cong tac Quyét dinh chuyén cong tac ra ngoai thanh pho sau khi
vién chirc c6 quyét dinh tiép nhan ctia noi xin chuyen dén; Quyet dinh tiép nhan vién
chtrc dén cong tac tai cac trudng (néu dwoc Hoi dong xét chuyén cong tic dong y);
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Bao cao UBND thanh phd s6 luong vién chirc gido duc chuyén cong tac di va
dén sau khi hoan thanh xét chuyén cdng tac.

2. CAc trudng mam non, pho thong

- Hiéu truéng trién khai day du ndi dung Ké hoach chuyén cong tac d6i voi
vién chirc gido duc ndm hoc 2021-2022 dén vién chuc caa don vi biét, thue hién; bao
dam cong khai, minh bach; Néu vién chitc ¢6 nguyén vong chuyén cong tac thi thuc
hién day du cac loai hd so va ndp ho so theo dung thdi gian quy dinh;

- Sau khi c6 Quyét dinh chuyén cong tac, Quyét dinh tiép nhan cong tac vién
chtrc ctia cap c6 tham quyén Hiéu trudng tién hanh chdm dat hop dong 1am viée, 1am
Gidy thoi tra luong (doi véi vién chirc chuyén khoi don vi); Thyuc hién ky hop dong
lam viéc theo quy dinh (néu tiép nhdn vién chirc dén cong tdc tai don vi).

Trén day la Ké hoach xét chuyén cong tac d6i véi vién chirc gido duc nim hoc
2021-2022 ctia Uy ban nhan dan thanh pho Cam Ranh./

Noi nhin: (VBPT) TM.UY BAN NHAN DAN
- Céc truong tryc thudc (thyc hién); CHU TICH

- S& Noi vu (ble);

- S& GD&PT (blc);
- Phong GD&DT; e CARY
- Phong Noi vu; N

- Luu: VT.

=
I

Lwong Dirc Hai
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON XIN CHUYEN CONG TAC

Kinh gui:
- UBND thanh ph Cam Ranh;
- Phong Gido duc va Bao tao Cam Ranh;
- Hiéu truéng Truong................ (don vi dang cong tac).
TENLOI1A: oo, sinhngay .../ ... [....; gibitinh : ...
QUE GUAN: ..o
THU QUAN oo bbb bbb bbbttt
Trinh d6 chuyén mon nghiép VU (khi tuyén dung): ............coeeeeevecoeeeeeceseseeeeeeeseveessseessesesesse
DA duoc clr 1 A0 tA0: ..o, 10711 1 S
Don vi cONG tAC hI€N NAY: ..o
Ngay vao nganh ....... /... /R ; Ngay vé don vi cong tac hién nay ....... [ ... [ ...
Ngay duoc bd nhiém vao ngach: ...... [iid......... ;Ma ngach:................ :Hé sb luong :..............
Pon vi truong xin chuyén dén (ghi #6 VIVL: GVMN, GVTH, TPT P6i):
+ Nguyén vong 1: Truong.........coovvviiiiiiiiiiiiininnnnn,
+ Nguyén vong 2: Truong.......ccovvvviiiiiieiiiiiieeennnn,

Ly do xin chuyén cong tac:
Kinh dé nghi quy cap xem xét cho t6i duoc chuyén cong tac theo nguyén vong.

To1 xin chan thanh cam on./.

......... ngay ........ thang ...... nam 20......
Y KIEN CUA THU TRUONG NGUOI LAM PON

PON VI QUAN LY TRUC TIEP (K, ghi 16 ho, tén)



7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

~ BANTU NHAN XET PANHGIA
CHAT LUQONG CONG TAC CUA VIEN CHUC

HO VA TEN: o Sinh ngay...... / ...... Lo,
QUE QUAN: ..ot

Trinh d§ chuy€n mon NZhi€P VU: ..o

ChUC VU oo Ngay vao Pang (néu co)........ S S

Pon vi cONG tAC hi€N NAY: ..o e
Ngay vao nganh......./....../........ Ngay vé don vi cong tac hién nay......./......./......

To6i tu kiém diém, danh gia két qua cong tac trong thoi gian tir khi dugc tuyén dung vao

nganh GD&DT dén nay nhu sau:

1.

Chip hanh dwong 16i, chii trwong, chinh siach ciia Pang, phap luit cia
Nha nwéce, noi quy, quy ché ciia don vi: (Néu ré ban than va gia dinh trong viéc
chdp hanh dwong 16i, chii trwong, chinh sach cia Pang, phdp ludt ciia Nha nude tot hay

khéng tot, ¢é gi vi pham, ban than c6 gwong mau trong viéc chdp hanh hay khéng....).

Két qua cong tac da dat dwoc: (Két qua nhitng cong viéc da thuc hién: Gido duc dao
dirc, giao duc van hoa... Nhitng cong trinh nghién curu hodac tham gia nghién curu..., nhitng
viéc duoc giao nhung chua hoan thanh...)

Tinh thén Ky Waat: (Thuc hién ky ludt lao dong, quy ché chuyén mén, y thirc trach nhiém
doi véi cong viéc dwoc giao, thoi gio lam viéc...)

Tinh than ph(’ii hop cong tac: (Viéc phoi hop cong tic véi dong nghiép, tham gia cdc
hoat déng ciia cdc doan thé trong don vi...)

Tinh trung thuc trong cong tac: (Trung thuc trong viéc thuc hién néi quy don vi, nén
nép, quy ché chuyén mon, trong cong tdc kiém tra danh gid, xép loai hoc sinh va cdc cong
tac khéc...)

Pao duc 16i Séng: (Quan hé trong gia dinh, dong nghiép va véi quan chiing. Tinh than
doan két néi bg, tac phong sinh hoat...)

Tinh than hoc tip, boi duwdng ning cao trinh d9 chuyén mén, trinh do ly
luén chinh tri: (P tham gia nhiing 16p boi duwong vé chuyén mén, 1y lugn chinh tri nao;
viée tur hoc, tw boi duong va két qua da dat duoc...)

Tinh thin, thai do voi hoc sinh va nhan dan: (C6 tdn tinh, thuong yéu hoc sinh,

co tan tinh phuc vu nhdn dan hay khong? Co gdy kho khan cho hoc sinh va nhan ddan hay
khéng?...)



8

. Két qua danh gia phan loai vién chirc va thanh tich di dat dwoc trong 3
nim hoc gan day:

a) Két qua ddanh gid, phdn logi vién chirc:

- Nam hoc 2018-2019: Loai.....

- Nam hoc 2019 - 2020: Loaqi.....

- Nam hoc 2020-2021: Lodi.....

b) Danh hiéu thi dua, hinh thirc khen thuong:

=NAM hOC 20... = 20 e e e,
=Nam hoc 20... = 20,0 e,
=NAM hOC 20... = 200 e e e e,

......... ngay........ thang...... nam 20......
THU TRUONG PON VI NGUOI VIET
(Xdc nhan, ky tén, déng ddu) (Ky, ghi 16 ho ten)



Méu HS02-VC/BNV
Maéu HS02-VC/BNV ban hanh kém theo Théng tw s6 07/2019/TT-BNV ngay 01/6/2019 ciia Bé Néi vu

Coquanquanly vien chlic............oooviiiiiiiiiiinn. So hi¢u vién chtrc: ...l

Pon vi st dung VIEN CRUC .....o.viiii ettt et e ens
SO YEU LY LICH VIEN CHUC

1) Ho va tén khai sinh (viét chit in hoa): ..............cooveeiviieeeiiinn...
2) Ten goi

Anh mau (4 x 6
cm) 3) Sinh ngay: ...... thang...... nam........... , Gidi tinh (nam, nt): ......

4. Noisinh: Xa ................. ,Huyén................. ,Tinh ...............
5)Quéquan: Xa ................ ,Huyén................. ,Tinh ...............

6) DAN tOC: ..\t , 7) TON A0 o

8) Noi dang ky ho Khau thurong tril: ........oooeeeie et
(S8 nha, dwong phé, thanh phé; xém, thén, x&, huyén, tinh)

9) NOT O NN NAY: .ottt e e et et e et e et e et et
(S8 nha, dwong phé, thanh phé; xém, thén, x8, huyén, tinh)

10) Nghé nghiép khi dugc tuyen dung: ............oooueeeii e

11) Ngay tuyén dung:..../....[...... , Coquan tuyen dung: ...........ocoueeiueeiieeeiie e

12) Chirc vu (chirc danh) cONG tAC hi€n tai: ......oeoviviiinii e

(Vé chinh quyén hodc Pang, doan thé)

13) COng viéc chinh AUQC ZIA0: .....iuiii e

14) Chuc danh nghé nghiép vién chirc: ...................... ME SO oo

Bac luong:...... ,Hésb:........ , Ngay huong: .....[......[...... , Phy cép chuc vu:....... Phy cap

15.1- Trinh d¢ gido duc phé thONg (d@a 16t nghiép 16p mdy/thude hé nGo)’ «.ov.vveeiiiiiiii ..,
15.2- Trinh @ chuyén mon cao NHAL: ............eiue e
(TSKH, TS, Ths, cir nhdn, kj s, cao dding, trung cap, so cap; chuyén nganh)

15.3- Ly luan chinh tri: ... .15.4-Quan Iy nha nude:.............oooeel.

(Cao cdp, trung cp, so cap va twong dicong) (Chuyén vién cao cdp, chuyén vién chinh, chuyén vién, cén su)

15.5- Trinh dd nghi€p vu theo chuyén nganh:........ ... ...

15.6- Ngoai ngl: ...ovvivvieiiiiiiiiieiie e e 15.7-Tinhoc:...coovviiiii i

(7én ngoai ngit + Trinh dg: TS, Ths, PH, Bdc I dén bdc 6) (Trinh d: TS, Ths, PH, K§ ning I dén K$ nang 15)

16) Ngay vao Bang Cong san Viét Nam: ...... T , Ngay chinh thuc:...../...../................

17) Ngay tham gia t6 chtrc chinh tri-X3 BOi: ..........ooouuiiie e
(Ngdy tham gia té chirc: Doan, Héi,.... va lam viéc gi trong t6 chike do)

18) Ngay nhap ngti: ..... [oiiin. VS , Ngay xuét ngii: ...../..../....., Quan ham cao nhét: .........

19.1- Danh hiéu duoc phong ting ca0 MhAL: ...........ooueeiiie e,
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(Anh himg lao dong, anh hing lic heong vii trang; nha gido, thay thuéc, nghé si nhéan dan wu tit)

19.2- Hoc ham dugc phong (Gido s, Phé gidosw) «..oeovuvvnnen.... Nam duge phong............cooooeiii.
20) SO IIUONE COME TAC: ...ttt ittt ettt et et et et e et e et et et et et a e
21) Khenthudng: ..........cooviiiiiiiiiiiiiiiie, 22 Ky ludt: oo,
(Hinh thitc cao nhét, ndm nao?) (vé dang, chinh quyén, doan thé hinh thirc cao nhit, nim nao?)
23) Tinh trang sttc khoe:..................... , Chiéu cao:..., C4n ning: ...... kg, Nhdm mau: ......
24) La thuong binh hang: ..../....., La con gia dinh chinh sach: ............................
(Con thirong binh, con liét si, nguoi nhiém chat déc da cam Dioxin)
25) Sb chting minh nhan dan: .......... Ngay cip: ... ..../.....26) S6 sO BHXH: ..................
27) PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH TR,
NGOAI NGU, TIN HQC
Tén truong Chuyén nganh dao | Tur thang, ndm | Hinh thuc Vin bang,
tao, boi dudng dén thang, dao tao , .
o chung chi
nam
................................................ [oomoid
................................................ [ocmiild
................................................ [oomoid

Ghi cha:
- Hinh thirc dao tao: Chinh qui, tai chitc, chuyén tu, tir xa, lién théng, boi dudng

) - }/dn bcing: TSKH, TS, Chuyén khoa Il, Ths, chuyén khoa I, Dai hoc, Cao d(fng, Trung
cdp, So cap, Chirng chi.

28) TOM TAT QUA TRINH CONG TAC

Tur thang, Chtrc danh, chirc vy, don vi cONng tac (ding, chinh quyén, doan thé, 16 chite xa hoi), k€ ca thoi
nam dén gian dugc dao tao, boi dudng vé chuyén mon, nghiép vu
thang, nam

29) PAC PIEM LICH SU BAN THAN

- Khai r0: bi bat, bi tU ( ngay thing nam no @én ngay thang nam neo, ¢ daw), da khai bao cho ai, nhirng van deé gi?
Baén than c6 lam viéc trong ché dd cli (co quan, don vi nao, dia diém, chirc danh, chic vu, thoi gian lam viéc ....)
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- Tham gia hodc c6 quan h¢ véi cac td chie chinh tri, kinh t€, xa hdi ndo & nudc ngodiam gi, 16 chite nao,
dattrusoodau.........2):

30) QUAN HE GIA DiNH

a) V& ban than: Cha, Me, Vo (hoac chéng), cac con, anh chi em rudt

Qué quén, nghé nghiép, chirc danh, chirc vy, don

izlr?lhé Ho va tén Nam sinh vi cong tac, hoc tap, noi ¢ (trong, ngoai nudc);
quan hic thanh vién céc td chirc chinh tri - xi hoi ........)
b) Vé bén vo (hoac ché)ng): Cha, Mg, anh chi em rudt
Z. Qué quan, nghé nghiép, chirc danh, chirc vu, don
Moi A .. oA , A -, N
uan hé Ho va tén Nam sinh vi cong tac, hoc tap, noi ¢ (trong, ngoai nudc);
quan ic thanh vién cac tb chirc chinh tri - xa hoi ........)
29) DIEN BIEN QUA TRINH LUONG CUA VIEN CHUC
Thang/nam
M4 s6
Bac luong
Heé s6 luong

30) NHAN XET, PANH GIA CUA CO QUAN, PON VI QUAN LY HOAC SU DUNG

VIEN CHU'C
Ngwoikhai Ngay....thang.....nam 20... ...
To1 xin cam doan nhiing 161 khai Thu truéng co quan, don vi
trén day la dung su that str dung vién chirc

(Ky tén, ghi r6 ho tén) (Ky tén, déng diu)
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